
Uploading Assignments to Your PEPP Portfolio

After revising your PEPP assignment based on the feedback you receive from your instructor, you will upload the completed 
assignment into iWebFolio.

1.  Go to http://www.iwebfolio.com. Enter your "Login Name" and "Password." Click on the "Login" button. 

2.  Click on the "Edit" hyperlink adjacent to Performance Evaluation Portfolio Program.

3.  Click on the "Contents" tab.

4.  Scroll down, and click on the "Attachments" hyperlink corresponding to your course (e.g., BUSA1105).

http://www.iwebfolio.com/


5.  Select "Attach Item," and click on the "Next" button.

6.  Click on the "attach a new item" hyperlink. 

Note: If you had previously uploaded your assignment file, you will click on the "+" sign in front of the "File" 
directory, locate your file, and click on the "Attach" hyperlink.



7.  Select "File" from the dropdown menu.

8.  Click on the "next" button.

9.  Click on the "Browse" button.

10.  Locate your PEPP assignment on your hard drive, and click on the "Open" button.



11.  Enter a File Name, Description (optional), and click on the "Finish" button.

12.  Click on the "return to contents" button.

13.  The uploaded file will be attached to the selected course, as shown below.



14.  Click on the "preview portfolio" button located in the upper right corner of the screen.

15.  Click on the hyperlink corresponding to the PEPP assignment which you uploaded.

16.  You may view your submitted PEPP assignment by clicking on the "View" hyperlink. The file will open in a separate 
widow. After viewing the assignment, close the window by clicking on the small "x" in the upper right corner of the screen.



 

 


